
Annex 4

ASEANSAI RULES AND PROCEDURES COMMITTEE 
WORK PLAN
Working Period

:
2012-2013
Committee Members

:
SAI of Brunei, SAI of Lao, SAI of Malaysia, SAI of Singapore (Chair) and SAI of Thailand
	
	No
	Activities
	2012
	2013
	Output

	
	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	

	
	1
	Committee members to send comments on draft Terms of Reference (TOR) and Work Plan to Chairman

(by end Jan 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Comments from Committee members

	
	2
	Chairman to send revised draft TOR and Work Plan to Committee members

(by 7 Feb 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Revised draft TOR and Work Plan

	
	3
	Committee to meet in Kota Kinabalu, Malaysia to discuss draft TOR and Work Plan (after seeking members’ comments)

(9 - 11 Feb 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Minutes of meeting

	
	4
	Chairman to finalise draft TOR and Work Plan and submit them to the ASEANSAI Secretariat

(by 17 Feb 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Finalised draft TOR and Work Plan

	
	5
	Secretariat to table TOR and Work Plan at Assembly meeting in Jaipur, India for approval

(29 Feb 2012 - 3 Mar 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Approved TOR and Work Plan 

	

	6
	Committee members to agree on draft outline and to draft rules and procedures for respective sections

(1 Mar - end May 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Draft sections of rules and procedures 

	
	7
	Committee members to circulate their respective sections to other Committee members for comments 

(by end Jun 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Comments from Committee members

	
	8
	Committee members to send revised draft sections and outstanding matters to Chairman

(by end Jul 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Revised draft sections of rules and procedures

	
	9
	Chairman to prepare 1st draft of rules and procedures and submit to the Secretariat for consideration to be adopted as interim rules and procedures

(by mid Sep 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	1st draft of rules and procedures

	
	10
	Committee members to give comments on the 1st draft of rules and procedures and outstanding matters to Chairman

(by mid Oct 2012) 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Comments from Committee members

	
	11
	Chairman to evaluate comments and prepare 2nd draft of rules and procedures 
(by end Nov 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	2nd draft of rules and procedures

	
	12
	Chairman to obtain comments on 2nd draft of rules and procedures and outstanding matters from ASEANSAI Members 

(by end Dec 2012)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Comments from ASEANSAI Members

	
	13
	Chairman to evaluate comments and prepare 3rd draft of rules and procedures

(by end Jan 2013)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	3rd draft of rules and procedures

	
	14
	Committee to settle any outstanding matters and adopt finalised draft rules and procedures

(by end Mar 2013)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Result of discussion and finalised draft rules and procedures

	
	15
	Chairman to submit finalised draft rules and procedures to Secretariat

(by end Apr 2013)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Finalised draft rules and procedures

	
	16
	Secretariat to table finalised draft rules and procedures and outstanding matters at the ASEANSAI Assembly for approval
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	Date of ASEANSAI Assembly to be determined

	Rules and procedures approved at the ASEANSAI Assembly



Terms of Reference and Work Plan





Approval of rules and procedures








Finalise draft rules and procedures





Develop draft rules and procedures 





Legend:	Proposed timeline


	Activities to be carried out by Chairman
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